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1. O0ume nookeHus

1.1. TlpaBuna obMeHa JeOBLIMM TOJApKAMH M 3HAKAMM  JETOBOIO
rocrenpuumcTBa  (manee — Ilpasuna) B MYHHLMINAIBHOM aBTOHOMHOM
0011e00pa30BaTENIEHOM yUPEkKASHUH THMHA3uu Ne 120 (manee — Yupexmenue)
pa3paloTaHbl B COOTBETCTBHH ¢ MONOKeHHMAMH KoHCTHTYLHM PoccHiickoii
DPejiepanuu, (DenepalbHOro 3aKoHa or 25.12.2008 No 273-D3
O npoTUBOIEHCTBUH KOPPYIILHME» W NPUHATBIMH B COOTBETCTBUM C HUMH MHBIMH
3aKOHOJATE/IbHBIMH W JIOKATBHBIMHM aKTaMH.

1.2. [lpaBuna omnpemensiioT emWHBIE s BCEX paboOTHUKOB YupexjieHus
TpeDOBAHKA K JIAPCHHIO H TIPUHATHIO JIENOBBIX TIOJ[APKOB.

1.3. YupeskieHne noamepKuBacT KOPIOPATHBHYIO KyIbTYDY, B KOTOPO#
ACNOBBIC MOJAPKH, KOPIOPATUBHOE TOCTENPUHMCTBO U TPE/ICTABHTENLCKHE
MEPOMNPUATHA  PaCCMaTPUBAIOTCA TOJNBKO KaK MHCTPYMEHT Ul YCTAHOBJIEHHUS
W NOICPIKAHMS  NENOBBIX OTHOLICHMI M KAk TIPOSBICHHE OOLIENPHHATO!
BEKIHBOCTH B XOM€ JIEATEILHOCTH Y UpexaeHusl.

1.4. VupexxjieHne HCXOAMT M3 TOro, 4TO JOJIrOBPEMEHHBIC  JeIOBbIC
OTHOILCHHA OCHOBBIBAIOTCS HA JIOBEPHH U B3aMMHOM yBa)KeHHH. OTHOILEHUS, Npyu
KOTOPBIX HAapYIIaeTCd 3aKOH U MPHHIMIILI JeNOBOM OITHKH, BPEAST penyTauuu
Yupexaenus M UYeCTHOMY HMEHH ero pabOTHMKOB, M He MOTYT 00eCIIeYHTh
YCTOH4HMBOE MONTOBpEMEHHOE pa3BUTHe YupexaeHus. Takoro poja OTHOIIEHHs
HE MOTYT OBITh IIPUEMITEMBI B IPAKTHKE paboThl Yupeik 1eHus.

1.5. Jleticteue  llpaBun  pacnpocTpaHsiercss Ha  BCex pabOTHUKOB
YupesjieHus, BHE 3aBUCHMOCTH OT YPOBHS 3aHUAMAeMOH J{0JDKHOCTH.

1.6. Hannpie [TpaBuzia npecnenyer cieayromue Lem:

- obecrieyeHre eJMHOOOPA3HOTO TOHMMAHUS POJIM M MeCTa AeJOBBIX
[10ZapKOB, JI€/I0BOrO0 TOCTCHPHHMCTBA, MPEACTABUTCILCKHX MCPONPHATHH B
N€JI0BOM NPAaKTHKE YUpeK IeHN;

- OCYUICCTBIIEHHE  YNPaBNEHYECCKOH W XO34HCTBEHHON  JeSTelIbHOCTH
YupekieHHsl HCKIOYHTENBHO Ha OCHOBE HAJUICKALIMX HOPM M TIPABHI JICTOBOTO
NOBeIeHNs, 0a3supyOUMXCsi HA NPHHIMIAX KauyecTBA IpefOCTABICHHS YCIIyT,
3aIHThI KOHKYPEHLUH, HEJOMYIIEHHs KOH(DITHKTA MHTEPECOB;

- OIIPEJICJICHHE EeIMHBIX NIl BCeX PaOOTHHMKOB YupexaeHHs TpeboBaHHiA
K NapeHHI0 W MPUHATHIO [ETOBBIX [0JapKOB, K OpraHU3alMd H YYaCTHIO
B NPE/ICTABUTENECKUX MEPOTIPUSTHSAX;

- MHHHMH3MPOBAHNE PUCKOB, CBA3AHHBIX C BOZMOKHBIM 3710YNOTpebIeHneM
B OOMIACTH 110/1apKOB, NPE/ICTABUTENLCKUX MeponpusiThii. HanbGonee CepBe3HBIMM
U3 TaKMX  DHUCKOB  SIBIAIOTCA  ONACHOCTH  MOJKYNA M B34TOYHHYECTBO,
HCCIPABEITHBOCTL M0 OTHOLUICHHIO K KOHTpareHTaM, IIPOTEKIHMOHW3M BHYTPH
Yupexjicuus.

2. TpeboBanus, Npe/IbsBISEMBIE K JIC0BEIM MOapKaM
¥ 3HAKaM JeJI0BOro rocTenpruuMCTBa
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2.1. PaboTHuKM YupexjieHus MOrYT MONYyYaTh AeNOBble MMOJIApPKKH, 3HAKH
AC/IOBOTO  TOCTENPHUMCTBA  TONBKO HAa OMMUMATBHBIX MEpONPUATHAX, IIPH
YCIOBHH, HYTO  OTO  HE MPOTMBOPEYUT TpeOOBAHUSM  AHTHKOPPYNIIMOHHOTO
3aKOHOZATe/IbCTBA U HAacTOAIMM [ IpaBuam.

2.2. Tlomapku  u  yciyrd, npuHHMaemble  Wiu TIPE;jI0CTaBNsSCMbIe
YupekJieHueM, TepefaoTcs ¥ MPHHUMAIOTCS TOJIBKO OT HMEHH YupexieHus B
[I€]IOM, a HE KaK M0JapoK WIIH Iepejlada ero oT OTaelkHOro paGoTHHKA.

2.3. JlenoBele NOJIapKH, KOTOpbIe PabOTHHKM OT HMEHH YUpexJICHHST MOryT
M€pCaBaTe JPYTHM JIMLAM WM [NPHHHUMATBL OT JIPYTHX JIML B CBS3M CO CBOeif
TPYAOBOH JEATENBHOCTBIO, & TakKKe IIPeICTABUTENCKME PacXo/ibl Ha J1e0BOe
FOCTENPUHMCTBO JIOJUKHBI COOTBETCTBOBATD CJE/IYIOLINM KPUTEPUSIM:

- OLITB TIPAMO CBSI3aHBI C YCTABHBIMH 1C/ISAMH A€STeTBHOCTH Yupexaenus,
00 ¢ MaMATHBIMHU JaTaMH, FOOMICAMH, OOUIEHALMOHATBHBIMMU pas;HUKaMH,
HUHBIMH COOBITHUAMHU;

- OBITh  pasyMHO 0BOCHOBAHHBIMH, COpasMEpHbLIMU H HE SABISNTHCH
IpeIMETAMH POCKOIIIH;

- HE TIPEJICTaBAATEL CODOM CKpBITOE BO3HATpaXjcHHe 3a YCIIYTY, ACHCTBHE
nin Oe3nefcTByE, MOMYCTUTENBCTBO HITH IOKPOBHTENLCTBO, peI0CTaBNeHHE NPAB
WK TIpHHATHE ONPEAeNeHHBIX pelleHud, Mudo NOMmBITKY OKa3aTh BIMSHHWE Ha
MoJyyaTesnst C HHOM HE3aKOHHOW WJIM HE3THUYHOM LebIO;

-HEe co3daBaTh IS mody4arens oOs3aTenbCTBA, CBA3AHHLIE C  €ro
CIyXeDHbIM TONIOKEHHE HIIM  HCTIOJHEHMeM  CIIyKeOHBIX (/IO/DKHOCTHBIX)
00s3aHHOCTEI;

-HE CO31aBaTh  pEMYTALMOHHOTO DHCKAa A8  JICJIOBOTO  MMHTKA
Yupeskjienusi, pabOTHHKOB M HHEIX JIMIl B CIlyyae PaACKpbITUA HH(OPMAIMH O
COBCPLICHHBIX I0JapPKaX U MOHECCHHBIX TIPE/ICTABHTEILCKHX PACXOHAX,

- HC IPOTHBOPEYHTH NPHHLUHMIIAM U TPeOOBaHHAM aHTHKOPPYHNLHOHHOIO
3aKOHOaTeNbCTBa Poccutickoii DMeneparnm, [Tonoxenuro 00
AHTHKOPPYILMOHHOK MOIUTHKM B Yupeskaennu, Komekey stuku u ciyxebHOro
MOBEJICHUA PaDOTHUKOB YUpeskaeHuss W OGUIeTPHHSTHIM HOpMaM Mopaiud |
HPABCTBEHHOCTH.

2.4, JlenoBble MOJApKH, B TOM YHCJIE B BHJC OKA3aHUs YCIIYT, 3HAKOB
0c0DOTO BHUMAHHS U YHACTHs B Pa3BlICKATeTbHBIX M AHAJIOTHYHEIX MEpPOTIPUATHIX
HC NOIDKHBI  CTaBHTh MPHHMMAIOIIYIO CTOPOHY B 3aBUCHMOE IOJNOXKEHHE,
[IPHBO/IMTE K BOSHUKHOBEHHIO KaKMX-JIHOO BCTPEYHBIX 00S3aTENBCTR CO CTOPOHEI
TOJTy4aTeNs Wi OKa3elBAThL BIHSHNAC HA OOBEKTHBHOCTD €r0 JEJIOBBIX CYXKICHHUHN H
PCLLIEHHH.

2.5. CTONMOCTE M II€pHOIMYHOCTE JIAPeHHS W TONYYEHUA JeTOBbIX
[1O/1apKOB M/MIIK yH4acTHst B IPEACTABUTENBCKUX MEPOTIPUSTHIX OIHOrO U TOTO Ke
TPeTbEro nvNa JIOJKHbl ONPENeIATbCs AeIOBOH HEODXOAMMOCTBIO M OBITH

pPa3yMHBIMH.
2.6. B kauecTBe 10/1apKkoB pabOTHHKH YupeKAeHHs HONKHBI CTPEMUTBCS
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JCJIOBYIO peryTaluo YupexIeHUus Uin ero paboTHUKOB.

3. IlpaBa u obsa3aHHOCTH pabOTHHKOB YupekaeHHs MpH oOMeHe HeNOBBIMH
noJapKaM¥ U 3HaKaMH Je/10BOro rocTepuuMCcTBa

3.1. PaboTHHKH, NpeacTaBiss HHTepechl YUpeXKIeHUs UM JeHCTBYs OT ero
MMEHH, JO/DKHBI COO/I0AaTh IPaHMIBl JOMYCTUMOTrO MOBEIEHUs NpH oOMeHe
Ae/TOBBIMH MOJAapKaMK U MPOSIBICHUH 1€10BOI0 rOCTENPUMMCTBA.

3.2. PaboTHUKH YupexeHus BIpaBe JapUTh TPETbUM JIMLAM U [10J1y4aTh OT
HUX JIC/IOBBIE [TOJAPKH, OPTaHW30BBIBATH U Y4YaCTBOBATH B IPEICTABUTEIBCKUX
MEPONPHUATHAX, €CIIM 3TO 3aKOHHO, ITHYHO H JeNaeTcst UCKIIKOYUTENBHO B JENOBBIX
Hendx, OnpeAcacHHbIX HacTosuMH [ Ipasunamu.

3.3.IIpu 1100bIX COMHEHHUSIX B IIPABOMEPHOCTH WM ITUYHOCTH CBOMX
AeHcTBUi  paboTHWUKM  YupexkaeHHs 00g3aHbl TOCTaBUTb B  H3BECTHOCTH
PYKOBOAMTENA YUPEHKACHUS U IIPOKOHCYIBTHPOBATECSA C HUM, IIpeXkK e YeM JapHTh
WM NOJy4aTh MOAApPKM, YYacTBOBATH B TE€X WM HWHBIX TPEICTABUTEIBCKHX
MEpPOTIPHATHSAX.

3.4.1Tlpy momyyeHWH JIENOBOrO MOJAapKa MIM  3HAaKOB  JIEJOBOIO
rOCTENPHUMCTBA PabOTHUKM YupexkieHus o00s3aHbl NPUHUMATE MeEpBl  T10
HE/IONYIIEHNIO BORMOKHOCTH BO3HUKHOBEHUSI KOH(IMKTa HUHTEPECOB.

3.5. PaboTtHukm YupeskacHuss He BIpaBe HUCIIONB30BaTh ClyxkebOHOoe
MOJIOKEHHWE B IMYHBIX LENAX, BKIIOYAs UCIIOJNL30BAHUE UMYIIECTRA YUpEKIEHMUS,
B TOM 4HCJIE:

- JUIA TIONY4YeHHMs] MOAAPKOB, BO3HAIPAKICHHS W MHBIX BBITOA i ceds
JIMYHO W JPYIMX JHLl B OOMEH Ha OKazaHue YUpPEeKJICHUEM KaKUX-IIHOO0 YCIYT,
OCYLIECTBIIEHUST JTHOO HEOCYIIECTBIEHHS ONpEeJeNeHHbIX JACHCTBUH, IE€pejladum
WHOOPMALMH, COCTABIAIOIICH  Cly)KeOHYI0, KOMMEpPYECKYIO HIH  HHYIO
OXPaHSAEMYI0 3aKOHOM TaHHY,

- U1 MOJYYEeHUs [10/1apKOB, BO3HATPaKAEHUS W HHBIX BBITOA A/sl JHYHO H
JPYTHX JIHL B Mpolecce BeleHUs Jen YUpekKiaeHHs, B TOM 4YHCTe, KaK 10, TaK U
Mmocie HPOBEJACHUS  IIEPEroBOPOB O  3aKIIOUEHHH  IPaKAaHCKO-IPaBOBbBIX
JIOrOBOPOB H UHBIX CJIETIOK.

3.6. PaboTtuukam YupekieHHsS He peKOMeHAyeTcs [pHHUMATh MIId
nepejapuBaTh MoJAapKu JTHOO YCIyrH B J0000M BHAE OT TPETbUX JIMI[ B Ka4€CTBE
O1arogapHOCTHU 3a COBEPLICHHYIO YCIYTIY WIIH JIaHHBIH COBET.

3.7. He pomyckaeTcst mepeaaBaTh W NPUHUMATL [OJAPKH OT YUpeKIeHHs,
ero pabOTHMKOB M IpejICTaBUTENIel B BUJE ACHEKHBIX CPEICTB, KaK HalU4YHbIX,
Tak ¥ 0e3HANUYHBIX, HE3aBUCUMO OT BIIOTHI, a TAKKe B (opMe akUWi, ONIHOHOB
WJIY WHBIX JIMKBUAHBIX LIEHHBIX Oymar.

3.8. PaboTHuku VYupexaeHus AOKHbBI OKa3blBATHCS OT TIPEIIOXKEHHH,
MOJYYEHHUs T0JdPKOB, ONJATHl MX PAacXOAOB U T.M., KOrja nogoduble JEHCTBHS
MOI'YT TIOBITHATE WM CO3JaTh BMEYATJICHHE O BIMSHHHA Ha WCXON CHAEITKH,
pesyabTaT IPOBEICHUA TOPIOB, HA IPHHUMAaeMBIE YUPEKIEeHHEM PeLIeH s U T.1.

3.9. PaboraHukn VYupexaeHHs He MpueMmaloT Koppyliuuu. [lomapkm He
JOMKHBI OBITH MCMOABL30BaHbl Ul JAUW/TIONYYeHHs B3SATOK H/IH KOPPYIILMH B
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N10OBIX ee NposBIeHUsX.

3.10. Pabotauk Yupexmeuns ne BIIpaBC Mpejarate TPEeThUM THUAM WK
MPHUHAMATL OT TaKOBBIX MOJAPKH, BBINIATHL, KOMMEHCALHH M T.11. CTOMMOCTBIO)
cebie 3000 (Tpex Toicsiu) py6aeii unn me COBMECTHMbIE C 3aKOHHOH NpaKkTHKOI
ACNIOBBIX OTHOWIEHHH. Ecnu paGornuky Yupexaenus npentararotes mozo6Hse
MOJIAPKH  MIM  [IEHBrH, OH 00S3aH HEMEATEHHO 06 HTOM PYKOBOJUTENO
YupesxjieHus.

3.11. Paboruuk Yupexmenus KOTOPOMY MPH BBITIOIHEHUH JOJKHOCTHBIX
00s3aHHOCTEN NpeaaraloTes 11OMapKH Hild HHOC BO3HATPaKIeHHe KaK B [IPIMOM,
Tak M B KOCBEHHOM BHJIC, KOTOPBIC CMIOCOGHBI MOBIHSTL HA NO/Ir0TaB/IMBaCMBIE
WWIH  OpuHAMacMble UM PCIIEHMA  WMIM  OKas3aTh BIMSIHWE HA  ero
AercTBUe/Oe3neiicTBre, HOIKeH:

- OTKA3aTLCA OT HUX M HCMEJUICHHO YBE/IOMUTD PYKOBOIHTEIs] Yupexicnns
0 (haxTe npejL1oKeHHS noJapka (BO3Harpax/IcHHs );

-0 BO3MOXHOCTH MCKIIOMHTH JIaNbHCHIIME KOHTAKTHl JHLIOM,
HPEIIOKHMBIIAM MMONAPOK WIIH BO3HArPakIeHHE, eCil TONBKO 5TO He CBsI3aHO €O
CITyKeGHOM He0OX0MMOCTHIO;

- Clydac, ecid NOoJapoK MM BO3HArpaXKaeHue e IpeacTaBlseTCs
BOSMOKHEIM OTKJIOHHTH HIM BO3BPAaTHTh, MEPENaTh €ro ¢ COOTBETCTBYIOLIEH
CIlyKEOHOH 3amuckol Ams mpuuATHS COOTBETCTBYIOIIHX Mep PYKOBOJUTENIO
YupexneHuss u npogomkuTh paboty B ycTaHOBNeHHOM B YupexJicHUH mopsiake
Hall BOIPOCOM, C KOTOPLIM ObLT CBS3aH NONAPOK WM BO3HArpakIeHHe.

3.12. B ciy4ae BO3HMKHOBeHHS KOH(QIUKTa WHTEPECOB MM BO3MOMNKHOCTH
BO3HUKHOBEHHS KOH(IUKTA MHTEPECOB MpH NOTYYEHUM NeJIOBOTO MoJjapka Wi
3HAKOB ZI€JI0BOT'O rOCTENPUUMCTBA paboTHUK Yupeskienus o6s3an B ITHCBMEHHOMH
(popme yBenoMHTL 06 3TOM OmHO W3 AOJKHOCTHBIX JTHIl, OTBETCTBEHHBIX 34
MPOTHBO/ICHCTBHE KOPPYILHH, B COOTBETCTBHM MPONECOYPOH PaCKPBITHS
KOHQIIMKTa HHTEpecos, yTBepxkaeHHoi Ilonoxennem o konguukre HHTEPecoB,
NPHHATBEIM B YUpeskIcHHHU,

3.13. PaboTtHukam Yupesxaenus 3anpenaercs:

- CaMOCTOATCIBHO NIPHHIMATE TIPEATOKEHUS OT OPraHu3amyii MK TPETHUX
/ALl O BpYYCHHH JEJIOBBIX TMOJAPKOB M 06 OKa3aHMM 3HAKOR AeI0BOrO
FOCTEIIPUUMCTBA;

- IpHHUMaTh Oe3 corjacoBanms c AUPEKTOPOM  YYpeskJIeHUs aeNnoBbie
TONapKkK ¥ 3HAKM JIEIOBOr0 TOCTENPHHMCTRA B XOfIe NPOBEOEHHUST JICJIOBBIX
[IEPErOBOPOB, MPH 3aK/IOUEHHH JIOTOBOPOB, a TAKXKE B MHEIX CIyyasx, Korma
NOJOOHBIE AEHCTBHA MOTYT MOBITHATE HIIK CO3/1aTh BIeYAT/IeHUE 00 UX BIHSIHUU
Ha NpUHUMaeMble pPeIleHMS;

- IPUHUMATh J€0BBI¢ ITOJAPKH M 3HAKH IEI0BOI0 FTOCTENMPUUMCTBA B XOJIe
MPOBEACHUS TOPrOB W BO BpeMs TpSAMBIX TICPETOROPOB  NIPH  3aKNIOUEHHU
AOTOBOPOB (KOHTPAKTOB);

- IPOCHTE, TPEGOBATH, BLIHYKIATh OPraHM3aldN WK TPETBUX ITHLl JapUTh
UM MO0 UX POACTBEHHHKAM JICIOBBIE TMOJAPKH H/WIK OKa3biBaTh B HX 110TTB3Y
3HAKH JICIOBOIO TOCTENPHUMCTBA;
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[LeHHBIX Oymar, AparoueHHbIX MeTalIOB.

3.14. YypexxneHue  MOXKeT TMpPHHATh  pelleHHe 00  y4yacTHH B
0J1arOTBOPUTENBHBIX MEPONPHATUSAX, HANpPABICHHbIX HA CO3[aHHE U YIIPOUEHHE
uMuKa  Yupexaenus. llpustoM mnan 4 OlOmMKeT ywacTHs B JIaHHBIX
MEPONPHATHUAX YTBEPIKAAETCH PYKOBOAUTEIEM YUpekKAeHHUS!.

3.15.B caydae OCYILECTBIEHHS CHOHCOPCKMX, OJaroTBOPHTENBHBIX
MporpaMM  YupekiaeHue JOKHO TMpejiBaApUTENbHO  YAOCTOBEPHTHCH, UTO
npenocTaBngeMas  YUpexkJeHHEeM oMol  He OyJeT HCNoiB30BaHA B
KOPPYIIHOHHBIX HENSIX HIIH WHBIM HE3aKOHHBIM MYTEM.

3.16.Tlpyn  B3auMOJCHCTBMM ¢ JHLIAMH, 3aHHMAKOUMMK  J(OJUKHOCTH
MYHHULIHTTATBHOM CIyxKOBbl, cnemyeT PYKOBOJICTBOBATHCS HOpMaMH,
PETYJIUPYIOIIMMH  3THYCCKME HOPMBI M TMpaBHIa CIYKeOHOIro MOBEACHHA
MYHMLMNAIBHbIX CIYyKallUX.

3.17. Heucnionnennwe Hacrodwmx [IpaBua MokeT cTaTek OCHOBaHHEM
JUIS IPUMEHEHNs K paboTHUKY Mep OHUCHMIUIHHAPHOTO, &4/IMMHMCTPAaTHMBHOTO,
YFOJOBHOIO M TIpakJaHCKO-TIPAaBOBOI'O  Xapaktepa B  COOTBETCTBHH  C
JeHCTBYIOIIMM 3aKOHOJATENbCTBOM.

4, Obnactb npUMEeHEHUS

4.1. Hacrosume IlpaBuiia nmopiekar NpUMEHEHWK) BHE 3aBHCHMMOCTH OT
TOro, KakuM o0pa3oM mepefaroTcs JeNOBbIe [OAapKM H 3HAKH ET0BOTO
rOCTENPUUMCTBA: HANIPSIMYIO WM Yepe3 IoCpeTHUKOB.

4.2. Hactosmue IIpaBuna sasroTcs o0sA3aTenbHBIME 118 BCeX PabOTHUKOB
YupexkjieHus B riepuo1 padboTsl B YUpeKIeHHH.



